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*Federal Grants and grants requiring “Authorized” signature must be approved by the Superintendent. 
**All federal grants and some state grants must be submitted online through the Grants Office, which is 
an authorized only portal.    
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NT GRANT IDEA 

DISCUSS WITH PRINCIPAL/SUPERVISOR 

Notify Grants Office 

Involve, as appropriate:  
Colleagues 
Programs 
Departments 
Community Partners 
Grants Office 

DEVELOP AND WRITE GRANT 

REVIEW AND APPROVAL 
by: 

Principal 
Grants Office 

Directors, Superintendent as appropriate 
 
 
 

 

SUBMIT GRANT APPLICATION* ** 

 

 

Copy of Grant and funding source guidelines to Grants Office within five 
days of submission. 
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